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General Information

School Hours: 8:30 am-2:55 pm periods 1-6. NO students should arrive before 8:05 am unless attending zero period classes.
Communication is the vital link in our school community. This is accomplished in a number of ways.

Daily Bulletin — We begin the school day with the welcome, flag salute, and announcements over the intercom.
This is also posted on the website: http://schools.shorelineschools.org/kellogg/

Homework/Kellogg information The list of Kellogg teachers, and homework calendars (iCal) is available on Kellogg’s website
under the staff tab at http://schools.shorelineschools.org/kellogg/

Personal Contact — Ideal times to contact teachers are between the half hour before and after school or during their preparation time.
Please feel free to call at other times, but understand the teacher may be unavailable. Leave a message and the staff member will
return your call within 48 hours. Teachers can also be contacted via E-mail at: firstname.lastname@shorelineschools.org

Progress Reports -two progress reports are posted online per trimester, dates are listed on the Kellogg website
Trimester Grade Reports — Mailed to all parents/guardians following the end of the trimester.

PTSA Newsletter/Scroll- Published monthly by PTSA and e-mailed to parents/guardians to keep you advised of the current events.
http://www.kelloggptsa.org/

Kellogg Family Access @https://www2.nwrdc.wa-k12.net/scripts/cgiip.exe/WService=wshorels71/fwemnu01.

School Letters/Notices — Additional information deemed necessary by the district or our school will be mailed, emailed or hand
carried to the home of each student.

Friday Knight Live — Communication of school news posted to our Website and emailed in the Kellogg Broadcast every other week.

Homework Assignment Request Guidelines —

v’ Please wait until the second consecutive day of absence before requesting homework assignments from the Attendance Office
(368-4781).

v" Requests for homework must be made before 9:30 am and will be available in the main office after school.

v Teachers request that all previous assignments are turned in before additional assignments are requested.

v If you plan to have another student pick up your homework, please prearrange this with that student before school.

Student Handbook — This is incorporated into the laptop desktop. Policies are on the desktop image. Calendar for student
assignments are recorded on iCal. Please review assignments daily with your student.

IMPORTANT PHONE NUMBERS

Office 368-4783 Principal 368-4785
Fax 368-4780 Asst. Principal 368-4789
Attendance Office 368-4781 Nurse 368-4790
Counselor (8™ grade) 368-4786 Counselor (7™ grade) 368-4787
Security 368-4795 Library 368-4791

School Psychologist 368-4788
Transportation 361-6111 Food Service 368-4209



STUDENT GUIDELINES FOR SUCCESS
Each of you is important to us. We want you to be happy at school and to learn all that you possibly can. We have identified four
general guidelines that will help you to be successful and keep Kellogg a safe and supportive environment. Along with these
guidelines, we have included some examples of how to put these guidelines into action in your daily life at Kellogg. Please read the
guidelines and discuss them with your parents

1. Be Responsible

All through your life, you must decide how you will act. It isn’t always easy to make responsible choices, especially if others are not
being responsible. Because you are in charge of yourself, we expect you to do what is right and to be responsible.

How do you show responsibility at Kellogg?

¢ Attend school regularly. Follow up with each teacher after an absence.

* Come to class on time, every day.

* Read and follow policies in student handbook.

' Check your iCal and teacher website; Kellogg sites for homework as directed by your teacher

. Bring back paperwork on time as required (for example: emergency information form)

' Follow the Laptop guidelines.

2. Always Try to Do Your Best.

While you are working on something, ask yourself, “Is this the best I can do?” If you make mistakes, but did your best, your teachers
can help you learn from your mistakes. The best way to learn something new is to practice until you can do it.

How do you show that you are trying at Kellogg?

¢ Finish and turn in homework assignments on time.

* Ask for help and use the many resources available to you.

¢ Come to class prepared with materials and computer every day.

e Take pride in your abilities by always doing your own work

** Don’t play with games or disrupt others when you should be paying attention in class

3. Cooperate with Other People.

Kellogg is a diverse learning community. In order to learn together, we need to get along with one another.
How do you demonstrate cooperation at Kellogg?

* Be willing to work with a variety of people.

* Be polite when working with others.

* Work with others to solve conflicts in a peaceful way.

4. Respect the Rights and Property of Others.

Everyone must know that Kellogg is a safe and supportive place to be. Any behavior that could hurt someone physically or
emotionally, or damage property, will not be allowed.

How do you respect other people’s rights at Kellogg?

* Be aware of your language. Realize that swearing is deeply offensive to many people.

* Build people up with your words and actions rather than putting them down.

 Contribute to a classroom environment that allows everyone to learn.

How do you respect the property of others at Kellogg?

¢ Take care of Kellogg’s classrooms and halls by not chewing gum or eating food and by depositing litter in trash cans.
* Take care of school equipment, laptops and textbooks. Immediately clear up fines or fees.

* To avoid theft or damage, leave expensive personal items (walkmans, cameras, etc.) at home.

» Take extra care of your laptop, keeping it in its case and recharging in a safe location.



STUDENT/PARENT INITIATED SCHEDULE CHANGES

A student who decides to initiate a change of classes will follow these necessary progressive steps:

v The student will arrange a meeting with the teacher, discuss his/her concerns, and attempt a mutual resolution over a reasonable period of time.
Conferences are best scheduled in advance and held before or after school.

v The student or parent may make arrangements for a student/parent/teacher conference. The student’s counselor may attend the conference. The
objective is to clarify and resolve the problem while the student remains in the class.

v 1If, after the parent/teacher conference, it is in the student’s best interest to change teachers, the student or parent/guardian will contact the
counselor to process a schedule change.

v If, after the parent/teacher conference, the parent still supports a schedule change but the teacher does not support the change, the issue will be
deferred to the administrator. They may schedule a meeting to include the administrator, parent/guardian, student, teacher and counselor.

v" Following the meeting, the administrator will grant, postpone, or deny the request.

Situations where a schedule change will be made immediately might include:

A change in math level confirmed by the teacher

A duplication in classes

The entire schedule change process is dependent upon availability of courses

CHANGE OF YEARLONG ELECTIVE
The counseling department will have “Yearlong Elective Change Request Form”.
There are several steps students must complete, including a discussion with parent and discussion with the teacher. Filling out the form does not
mean that there will be an automatic change of schedule (see form for guidelines).

ACADEMIC PLANS/GRADING
At the beginning of the year (for yearlong classes) and each trimester (for trimester electives) teachers will distribute to their classes a copy of the
Academic Plan for that course. You and your parents or guardians are both required to read and sign a plan for each of your classes. Knowing the
contents of your classes’ Academic Plans including grading criteria can help you succeed academically. Progress reports will be posted online (2 per
trimester) and trimester report cards will be mailed home each trimester. Students with unpaid classroom fees and/or unreturned school property will
be issued fines. If fines are not cleared, yearbooks will not be issued.

KNIGHTS OF THE ROUND TABLE
This is an honor given to students for exemplary work and/or significant improvement. Students qualify by completing a project or assignment in
ANY class with excellence (going above and beyond the call of duty) or by showing significant improvement. Students can be recommended at
anytime. Students are given knighthood which includes: a special letter sent to parents informing them of their student’s accomplishment and a
monthly reception for honored students and their parents or guardians. Staff also recognizes student achievement in a variety of other methods such
as postcards home, team awards, photo board etc.

STUDENT GOVERNMENT
Student government is an essential part of Kellogg Middle School. Student ideas and concerns are voiced through elected representatives. Elections
for Associated Student Body officers are held in late spring for eighth grade, and early fall for seventh grade. Offices include four eighth grade
senators and four seventh grade senators. The senators help organize and put together spirit weeks, pep assemblies, food drives, theme days and
lunch activities.

ID CARDS
All students are provided with a student ID card that includes a photograph. This identification is primarily used for checking out books in the
library. When validated, the ID card becomes your ASB card.

ACTIVITY CARDS (ASB)
At the beginning of the year, all students receive a student identification card at no charge. The activity endorsement costs $20.00. This endorsement
gives students a reduction on admittance to the “All School Activities” and Kellogg’s yearbook. The ASB card is also required to participate in
interscholastic sports and student body clubs/Hang Time. The money goes to support Associated Student Body programs, clubs, awards, and
interscholastic sports. These cards will be sold at the beginning of school and will be distributed after picture day. SUPPORT THE KELLOGG
STUDENT BODY!

FINES AND FEES
All fines and class fees must be paid before you will receive your yearbook.



All students attending home athletic events MUST be with Hang Time or with a parent/guardian.

AFTERSCHOOL ACTIVITIES
* In the fall, we will

BOYS’ INTERSCHOLASTIC SPORTS GIRLS’ INTERSCHOLASTIC SPORTS identify the “cut” sports
SEASON SPORT GRADE SEASON SPORT GRADE activities.
Fall Cross Country 7 and 8 Fall Cross Country 7 and 8
Fall Football 8 Fall Softball 8
Early Winter Basketball 7 and 8 Fall Football 8
Late Winter Wrestling 7 and 8 Early Winter Volleyball 7 and 8
Spring Track 7 and 8 Late Winter Basketball 7 and 8
Late Winter Wrestling 7 and 8
Spring Track 7 and 8

All sports take place after

school. Students planning
to turn out for interscholastic sports must have a current physical examination record or update, insurance verification, permission to participate,
emergency card on file, code of conduct, buy an activity card, and pay the athletic fee to participate. Athletic Packets are available in the office.
Coaches will provide additional information. STUDENTS MAY NEED TO PROVIDE PRIVATE TRANSPORTATION HOME FROM
EVENTS SUCH AS PRACTICES/GAMES

Students must have an ASB card to participate in athletics and Hang Time (program subject to funding).

In addition to sports activities (see requirements listed separately), other Hang Time activities may be available. Some of the possible clubs may
include:

Art Club Yearbook Drama Club Math Club

Newspaper Intramurals Tutoring

After school clubs and activities are run through Hang Time (if the program is funded) and require a written permission form.

ALL-SCHOOL ACTIVITY/DANCE
During the course of the year there will be several supervised All-School Activities. Students will have the opportunity to listen to music, dance, play
basketball, ping pong, and in general have fun with their friends. Entrance to the All-School Activity is $2.00 to ASB members. Non-ASB Members
will pay a fee of $4.00. The All School Activities are from 3:00 to 4:45 PM. Students are to prearrange a ride to pick them up by 5:00, or ride the
activity bus home.

v" Doors open at 3:00 PM and will close at 3:15 PM. Once you have decided to leave the event you may not re-enter. If you arrive after 3:15 PM
you will not be admitted to the event.

v' All students must arrange for transportation home. You may take the activity bus at 5:00 PM or arrange a ride from home. Rides must be at
Kellogg by 4:45 PM -NO LATER- you will not be able to call for a ride afterwards so plan ahead. Remember if you are not picked up on time
you may be excluded from future activities.

v Students are free to go from one area to another, and are required to abide by the Kellogg Guidelines for Success while at the event:

¢ Respect the Rights and Property of others
*  Be Responsible

¢ Cooperate with others

¢ Try to do your best

v" Pop and snack machines will remain on as long as students are using their services in an appropriate manner. Food and drinks are to be
confined to the Activity Center.

v There will be a “coat check” in the two 400 unit team rooms. It will be open from 3:00 to 3:15 and then be closed during the event. It will
reopen at 4:40. Please put any money you wish to spend in your pocket. You will not be allowed in and out privileges of the coat check area. If
you are leaving the activity early you will need to put your belongings in the designated area for early dismissals.

v The final word for appropriate dress rests with the administration. If you are unsure about wearing something then do not wear it.

v" Admission bracelets are to be worn throughout the activity/dance. If you lose your bracelet or take it off you will have to purchase another
one.

v" Dancing Guidelines

=  No freaking.
=  No moshing and/or crowd surfing.
=  Respect the direction given by ALL adults.

CONSEQUENCES
Failure to comply with the above guidelines could result in removal from this activity and/or the next

TRANSPORTATION
Bus transportation is provided for students living outside a one-mile radius of the school. Students residing in a busing area are expected to use the
bus stop closest to their home if they choose to ride. If you have a problem or questions concerning bus transportation, please see one of the
secretaries in the main office, the assistant principal, or call the district transportation department at 361-4275. Students are not allowed to bring any
pets/animals on the bus (state law). Students may ride a bus other than their own only if they have a note signed by their parent/guardian and a school
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administrator or security. Please make these arrangements in advance and bring a note. Boundary exception students need to provide their own
transportation (including after school events/athletics)

EXPECTED STUDENT BUS BEHAVIOR

To help assure that each bus is an orderly place where every student can feel safe and comfortable, please give special emphasis to the following
simple rules.
1. Follow the driver’s directions.

¢ Sitdown quickly. Visit with your neighbor quietly.

¢ Treat others as you would like to be treated.

¢ Keep your head and arms inside the bus and keep the aisles clear.

¢ Keep the bus clean. No eating, drinking, or littering.

* No saved areas/seats (i.e. by grade level) except as directed by driver/administrator.

The bus rules are intended to keep students safe while the driver concentrates on driving. When students break rules they may expect to receive:
1. A verbal warning.

2. A temporary seat assignment.

3. A Bus Conduct Report resulting in a conference with the administrator in charge.

4. Temporary or permanent loss of bus privileges.

5. Other discipline as per district guidelines.

ELECTRONICS
Walkmans, electronic games, and other personal stereo devices may be brought at the student’s own risk. They must be stored away before entering
the building and during the school day, between the hours of 8:00 AM and 3:00 PM to prevent classroom disruptions and so that safety directions can
be heard. Exception: These may only be used in classes where the teacher has given permission and during the last 15 minutes of lunch. These must
be put away BEFORE leaving the classroom/cafeteria. Laptops, electronic devices, and headphones are not allowed during passing periods for safety
reasons. You must have your laptop in its sleeve when transporting.

LASER PENS
Laser pens will not be allowed at Kellogg, and will be taken and held until a parent/guardian can pick them up.

PAGERS/CELL PHONES
Students who wish to carry a telephone pager and/or a cell phone for family purposes must have written permission on file in the main office and
register with our security person at the school. Pagers and cell phones are brought at the student’s own risk. In order to prevent disruption to the
educational process, the pager/cell phone must be kept out of sight and handled in a manner so that no one else is aware of its presence. Students will
not be allowed to respond to pages or calls during class or use their phone in such a manner that impacts the learning or safety of others.
Failure to comply will result in school discipline. No photos/videos, including from phones, will be allowed without administrative or teacher
approval.

ACCIDENT INSURANCE
School insurance is available at a nominal cost. You may obtain insurance that covers a student for the school day or for 24 hours. This insurance
information will be sent home in the opening school packet.

STUDENT DIRECTORY / YEARBOOK PHOTOS
The Kellogg PTSA publishes a student directory. Parents wishing their child’s phone number be left out of the directory should fill out the
appropriate form (from the PTSA newsletter) at the beginning of the school year. Home phone numbers that are unlisted will not be published. If you
have any questions, please call the Kellogg main office. * Yearbook will also publish pictures of students unless parents opt out on this form.

CAFETERIA
There are two lunch periods. Lunch periods will be designated on the first day of school.
Full lunch: main dish, vegetable/fruit, milk and dessert.
A la Carte lunch: lunch items may be bought separately.
Free/reduced lunch forms may be picked up in the main office. These forms should be filled out and returned to the school office for processing.



VALUABLE ARTICLES
Students are urged not to bring valuable personal articles to school. Should this become necessary in an emergency, bring these articles to the office
until the close of the school day. The school is not responsible for items lost or stolen.

LOCKERS
Lockers will be assigned on an as needed basis. Students who choose a locker for storing belongings and books are responsible for its neatness and
security. Under no circumstances should the combination be given to another student. Students having difficulties operating their lockers should see
a school custodian or report the problem to our security person. Students are not allowed to decorate the inside or outside of their lockers. Kellogg
M.S. is not responsible for lost or stolen items. Lockers are the property of the school and subject to search at any time.

HOW TO OPEN YOUR COMBINATION LOCK

Beginning at O turn right two Then turn left one whole turn Now turn right and stop at your last
whole turns and stop at your past your first number and number. Lift the locker handle to open
first combination number. stop at your middle number. your locker

LOST AND FOUND

Lost and found items are held in a box in the 100 unit, except for valuable items, which are held in the security office. At the end of each trimester,
lost and found items are on display in the cafeteria. If items are not reclaimed at that time, they are donated to a community charity organization.

SCHOOL TELEPHONE
Students may arrange with their teachers/coaches to use the telephones in the classroom. The office telephone is not for student use
except in emergency

BICYCLES, SKATEBOARDS, SCOOTERS, AND ROLLERBLADES
A place is provided on the campus for students bringing bicycles, scooters, rollerblades and skateboards to school. The following regulations apply:

—_—

Use good judgment and follow safety rules on the way to and from school.

Enter the school grounds, dismount and walk bicycles, scooters, rollerblades, and skateboards to the appropriate area. At no time should a
bicycle, scooter, rollerblades, or skateboard be ridden on campus.

All parked bicycles must be locked to the racks provided.

All skateboards and scooters should be deposited with our security person. (No motorized)

Students are asked to register their bicycles, scooters, and skateboards with our security person.

Students riding bicycles must wear a bike helmet; state law.

All students should exercise great caution after school, and be aware of departing buses.

>
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ATTENDANCE
At Kellogg Middle School, regular attendance is considered essential to the learning process.

The staff strongly recommends that vacations or other non-illness or non-emergency absences be avoided. When this is not possible, such
absences should be pre-arranged with the school. To do this, write a note explaining the nature, dates, and necessity of the absence. If an
extended absence is unavoidable, pre-arrange at least 10 days before student departure. The student must present this note to the attendance
office.

Most classroom learning cannot be replicated for a student who has been absent. While teachers will provide as much make-up as is reasonable
for excused absences, with a student request upon their return, absences may cause a student to earn a lower grade. When absences become
excessive (7 or more per trimester), the risk of a student’s grade being affected becomes greater. The requirement of a doctor’s note may be
needed.



ATTENDANCE PROCEDURES

Students are expected to attend all regularly scheduled classes and assemblies. Students must remain on school grounds and in assigned supervised
areas for the duration of the school day unless officially excused by the attendance office. Good school attendance improves academic achievement,
classroom and school climate. Under the laws of the State of Washington and policies of the Shoreline School District School Board, all student
absences and tardies are illegal except for the following:

Illness of the student

Death in the immediate family

Quarantine

Exceptionally urgent reasons

Religious Observances

Request by a parent for a student absence, providing such absence does not adversely affect the student’s educational progress.

It is the responsibility of every teacher to keep an accurate daily record of pupil attendance in each class.

A R

ADMISSION AFTER ABSENCE
A student who has been absent from school is required to bring a written excuse to the Attendance Office the morning s/he returns to school or
parents/guardians may call Kellogg’s Attendance Office (368-4781). Students will then be given a pink Admit Slip, which s/he takes to her/his
teachers. If s/he has no written excuse, the Admit Slip will be marked unexcused under the absent heading. You have FIVE SCHOOL DAYS,
from the date of absence, to bring a note from your parent or have your parent call to excuse an absence or the absence will remain
unexcused. A developing pattern of absences will result in a referral to an administrator and truancy officer.

EARLY DISMISSAL
If it is necessary for a student to leave school before the end of the day, s/he is required to bring
a written request to the attendance office before first period. The student will be granted a green Early Dismissal slip, which needs to be shown to the
teacher at the beginning of the class from which the student will be leaving. S/he will then be allowed to leave class at the proper time. Students must
be met and signed out in the main office by parent/guardian

TARDY/LATE ARRIVAL
Students are expected to take the measures necessary to ensure on time arrival at school each morning, and to demonstrate the ability to get to each
class on time. Consequences for tardies to class and late arrival to school will be administered on a progressive basis using the trimester system. We
start over each trimester.
Students who arrive up to ten minutes late to school should sign in at the office and then go directly to their first class of the day where they will be
marked tardy. After the first ten minutes of school, students are to report to the attendance office and receive a pass to class indicating if the tardy is
excused or the late arrival is an unexcused absence.

REASONS FOR EXCUSED TARDY/EXCUSED LATE ARRIVAL:
1. *Medical, Dental Appointment
2. *llness
3. *Family emergency, or other urgent business as excused by parent.
4. *Late bus, or other emergency situation announced by the office.
*This excuse must be verified by a written note or phone call from a parent, guardian, staff member, or pass from the attendance office.

BECCA BILL
The goal of the Becca Bill (the common name for the truancy law) is to reduce the number of unexcused absences by students. The law requires a
number of actions by schools. There are also implications for the student and the parent. Kellogg’s automated system calls home daily on unexcused
absences. We send a letter home after the 2™ and 5™ unexcused absence in a month. A parent/student conference will also be set up; parents should
contact the school for an appointment. At the 5™ unexcused absence in a month, the school district may file a petition with the King County Superior
Court or enter into a truancy agreement with the family. Court action is required when a student has 7 unexcused absences in a month or 10
unexcused absences in a year. The truancy law requires that school districts file a petition with the Superior Court against the student, parent or both.
After a petition is filed, several court actions may happen with a student’s case.

WITHDRAWING
If you are going to withdraw from Kellogg, it is very important that you bring a note from your parent to the registration secretary, before school, on
or before your last full day at Kellogg. All books, laptop and laptop components must be returned before withdrawing. Fees and fines must be
cleared before we can send complete records to your new school.

CLOSED CAMPUS/VISITORS
Kellogg Middle School operates under a closed campus policy. From the time you arrive in the morning until the end of the school day, students are
not to leave school grounds without written permission. Because of the disruption to the school environment, student visitors are not allowed at
Kellogg. Students are welcome to attend after school events; however, they must be under the direct supervision of either Hang Time staff
or a parent/guardian.



HEALTH CENTER

The Health Center hours are posted at the beginning of each school year. The nurse schedules her time at Kellogg so that she can assist students and
staff to promote their own health and safety. The nurse conducts state mandated screenings for vision, hearing and scoliosis. The nurse also assists
students who may need modifications of school programs for health reasons or who may need medication administered during school hours. The
nurse is not in the building for activities before or after school.

In order for the nurse to give a student medication, a Permission to Administer Medication at School form has to be signed by the parent and
physician. This form is available from the school nurse or online on the Kellogg website. It is district policy that no medications can be given to a
student by school personnel without parent and physician permission.

Medication is to be in the original prescription bottle, correctly labeled with the student’s name so that the medication is identifiable. Over-the-
counter medications also require a Permission to Administer Medication at School form, signed by the physician and parent. Over-the-counter
medications must be provided in the original container. In the absence of a nurse, a trained staff member will be designated to administer medications
that are ordered during school hours. There are some exceptions to this policy. Please check with the nurse if you have questions.

10  GOOD REASONS TO SEE THE NURSE:

1. Loss of consciousness, stupor, confusion, drowsiness
2. Intolerable pain

3. Breathing difficulty (asthma, chest pain)

4. Cuts, lacerations and puncture wounds

5. Poisoning

6. Injury to the head, eye, or limbs,

7. Burns

8. Nausea, vomiting, sore throat, uncontrolled coughing
9. Earache

1

0. Drainage from the eye(s) ears or wound

Remember, all students must have a pass from their teacher to come to see the nurse.

Sport Physicals

A physical exam by a health care provider is required prior to participating in interscholastic sport activities. Completed Shoreline School
District physical forms are valid for 24 months. The Shoreline School District Physical form and packet is available in the school office. A
form other than our sport physical form may be accepted only if it contains all of the information asked for in our form. It must state that
the physical is valid for 24 months. The Shoreline School District Physical form is also available on our website. The entire packet and
physical form are required before a student may turn out. These are available in the main office.

LIBRARY INFORMATION
Checkout Privileges
Books are checked out for three-week periods except for reserved materials, such as encyclopedias, which are checked out for overnight use only.
Magazines are checked out for a one-week period. Books may be renewed on or before their due date. Each student is assigned a library number to
check out materials.

OVERDUE MATERIALS
Once materials are overdue, three notices are sent to the student. The third notice is a notice of payment. There is no fine collected for overdue
materials once they are returned. Fines are charged when books and other materials are damaged. Students with two overdue items, or a fine, will not
be allowed to check out additional items until the overdue items are returned or paid for.



ACADEMIC ACHIEVEMENT AND INCENTIVES

Middle school is a critical time for students to develop the study skills and academic foundation that will be the basis of their
future success. By continuing to work together, we hope to have all of our students reach this goal. Please call us at 368-4783 if
you have any questions or concerns.

v Individual teachers monitor and provide incentives to encourage academic achievement.

v" Kellogg provides incentives to students who improve their grade point average.

v" Kellogg has monthly celebrations of “Knights of the Roundtable.” These events recognize academic excellence and outstanding
citizenship.

Academic Awards Ceremony is held at the end of the year. This honors students who have received a 3.7 GPA 1% or 2™ trimester.
8™ grade students eligible for Presidents Award 3.5 cumulative GPA and level 4 math or reading WASL

To participate in after school athletics, a student must have passed at least 5 classes the previous trimester. Failure to do so will
result in a 15-day probationary period starting the next trimester wherein the athlete can practice but not compete in any
competitions.

v' In addition, if at mid-trimester or at any time during a grading period, a teacher notifies the building Athletic Director that a student is

failing their class, that student will be declared "at risk" and will have one week to raise his/her grade to
passing. Athletes may practice and compete in games during this first week.
If, after one week, or anytime during the remaining trimester, the student is not passing the same class or another class, a

second week of “at risk” status will prevail. During this week the athlete may practice but not compete in
games/competition. If a third “at risk” week occurs, that student would become ineligible for the remainder of the season.

AN

ACADEMIC PERFORMANCE GUIDELINE

Philosophy

As students move from elementary to a secondary school setting, academic achievement becomes more critical to their success now
and in the future. Recognizing that some students may need more time and support, the process of achieving academic success requires
effort from all the stakeholders: parents, students, and staff. The goal of the following guidelines is to help every student develop the
skills to become a responsible, successful member of this community.

Grading Periods

Reporting of grades occurs three times a trimester for a total of nine grade reports for the academic year. If a student receives a below
average grade on a progress report in any core class (English, math, social studies, and science) please review the chart below for ideas
on how families can help students be successful.
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IF A STUDENT IS ACHIEVING BELOW AVERAGE IN ANY CLASS, THE FOLLOWING ARE WAYS TO HELP IMPROVE THE
STUDENT’S PROGRESS:

What
Students
can do:

Use their iCal on a daily basis.

Subscribe to iCal for all classes.

Teach their parents how to use iCal and school websites
Refer themselves to Hang Time for academic support.

Contact their grade level counselor to ask for help.

AN N NN

Set -up conferences with their teachers to discuss their progress. Conferences
may happen before or after school and they include the teacher and student.

\

What Set consistent homework expectations/times. Monitor and exclude
Families distractions such as TV, electronic toys and the telephone.

do:
can do v" Check student iCal on a daily basis. Kellogg teachers direct all students to

use their iCal. Parents can also subscribe or view the teacher iCal.

v" Use e-mail to contact individual teachers and staff members.
E-mail are available all year on the SWIFT website via Kellogg website.

v" Contact classroom teachers. The Kellogg number is 368-4783.

v Call your student’s counselor for help. Conferences can be set up with
individual teachers and groups of teachers. Counselors can also help families
with resources outside of the school.

v" Families are encouraged to access the Hang Time homework help by
contacting the Main Office at 368-4783.

What Kellogg
will do:

Provide students with laptops and direct daily use of the iCal.
Respond to e-mail or phone calls within 48 hours.

Post two progress reports online prior to each trimester report card.
Be available for individual and group conferences.

Conferences are generally held before and after school.

AN N NN

Offer after school academic support through our Hang Time program.
*Referral to Homework Lunch, parent/teacher/student conference, after
school tutoring help *

\

Team tutorial-focus on class needing support™*
WASL support class*

v" Provide a range of academic classes and support. (Please contact specific
teachers and/or the counselor if your student needs more help.)

*Some programs are subject to funding
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Classes 7" and 8" Grade

Required Classes
English.....oooiii i | e |

SCIENCE. .o | i |
Social StUIES. . .vviiiiiiiiis | i |
Knights (grade 7 only)........ Health/Fitness 7 ........... Health/Fitness 7 ...........
Health/Fitness § ........... Health/Fitness 8§ .......... Exploratory ArtS§ .........
Electives
Elective Elective Elective

More detailed descriptions of all core and elective classes are located in this Registration
Guide

Classes are taught in extended periods. The essential learning standards are stressed using a variety of teaching
methods.

ACADEMIC ACCOUNTABLILITY POLICY /EXTENDED LEARNING OPPORTUNITIES

Meeting with success in the middle school years is key to the academic, social and emotional development of a student. To ensure
success for all students in their current learning environment as well as in high school, meeting standard in Core Academic Areas is
essential. Two measures of academic success are grades and standardized tests.

Kellogg Middle School has instituted a Team Tutorial program for all students. Students will be assigned to this thirty-minute daily
tutorial for academic support and silent reading. Teacher teams will focus on academic need while making tutorial assignments.

WASL: To support students being prepared to meet with success on the WASL in 10th grade, students identified as at risk to not
meet standard on the 10th grade WASL in reading, math, and writing will be placed in intervention classes based on grade 6 and grade
7 WASL scores.

1) Integrated Reading and Language Arts* is a two period intensive intervention class for students significantly below
standard in reading. This class is taken for seventh or eighth grade English credit and replaces the yearlong elective
credit.

2) Math Techniques is a zero period, three day per week, intervention class for seventh and eighth grade students
focused on specific WASL problem solving strategies and basic skill building. It may also support students in their
standard math class. (Math Techniques will be offered as funding permits)

3) Writing Techniques is a zero period, three day per week, intervention class for seventh and eighth grade students
focused on specific WASL writing strategies and basic skill building. It may also support students in their standard
English class. (Writing Techniques will be offered as funding permits)

*Please see the course descriptions for detailed information on this class.
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Shoreline Ethics and Honesty Policy #3302/3300

Students who commit a violation of Policy #3302, Ethics & Honesty, shall be subject to corrective action and punishment under Policy #3300,
Student Conduct and Corrective Actions for Misconduct, as well as a negative assessment by the teacher of the student’s effort and performance
on the assignment. The consequences assigned in a particular case may vary, depending on the severity of the offense and the student’s
previous record, and may include discipline or suspension. Any student who cheats will receive progressive discipline appropriate for the
student’s age and behavior. High school students will be disciplined as follows:

1st Offense: Student is referred to a principal/designee, student’s performance on the assignment (or other academic
activity) shall receive a zero. Parents shall be notified by the administrator.

2nd Offense: Student is long-term suspended from the class, not to exceed ninety days. Student is suspended from the
class for the remainder of the semester. (Note: This may be the same or a different class from the first offense.) Administrators
shall use the established suspension process with the due process notification.

3rd Offense: Student is long-term suspended from all classes, not to exceed ninety days. Student is suspended from all classes
for the remainder of the semester. Parents shall be contacted and due process rights shall be given.

Students at all levels must be taught, age-appropriately, to do their original work and each year staff must provide advance notice to students of
the nature and extent of corrective actions which, as a general rule, will be imposed as a consequence for violations of this policy. Middle
school and elementary students, when they have been taught the importance of original work, documenting sources, etc., may be disciplined
progressively, up to and including the secondary guidelines. Administrators and hearing officers are allowed to grant exceptions involving
extenuating or exceptional circumstances.

In cases where teachers have a reasonable suspicion that one or more students have violated the Ethics and Honesty Policy, teachers may opt to
re-test the student(s) under different conditions or expect additional work. Students must cooperate with the reasonable requests of teachers and
administrators investigating violations of this policy, including requests to turn over evidence related to academic dishonesty.

Kellogg Ethics and Honesty

This covers all school-related tests, quizzes, reports, class assignments, and projects, and other academic activities (both in and out of class). Some
examples include:
Plagiarism:

v Using the writings, passages, or ideas of others, and passing them off as one’s own (including, but not limited to: faxing, duplicating, file
sharing, or transmittal using any technology);

v" Using outside source (any work, published or unpublished, by a person other than the student) without proper acknowledgment;

v Submitting or using falsified data or records

Cheating:
v Acting dishonestly and practicing fraud (deliberate deception in order to secure unfair or unlawful gain)
v' Assisting, encouraging, inciting, helping, or participating in misrepresenting someone’s work as your own
v" Using unauthorized material including textbooks, notes, calculators, or computer programs during an examination or other assignment.
v' wandering eyes” (allowing one’s eyes to stray to another person’s work on

quizzes or tests)

Forgery/Stealing:
V' Unauthorized access to an exam or answers to an exam
v Using an alternate, proxy or stand-in for an exam
v Altering computer and/or grade book records or forgery of signatures for the
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purpose of academic advantage; or
Sabotaging or destroying the work of others
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Kellogg Sample Letter

(Date)

(Parent name)
(Address)

RE: Procedure for Kellogg Ethics and Honesty Policy Violation
Dear (Student & Parent):

Based upon an incident which occurred on (date) in (specific class or location where incident occurred), it has been determined that
(student name) has violated the Shoreline School District's Honesty Policy #3302. Specifically, (student name and narrative describing
specific behavior). This is the (number ) offense of the ethics and honesty policy.

While the District and Staff understand that students occasionally make poor choices, it is our hope that students learn from their
mistakes and will make better choices in the future. As is the motivation with all school discipline, the intent is not to be punitive, but
rather change the behavior. The following progressive discipline steps will be followed:

1* offense Student will receive a zero for the assignment/meets with teacher
Student referral completed, Ethics and Honesty Policy Letter attached
Parent contacted by teacher

2" offense Student receives a zero for the assignment/meets with teacher
Student referral completed, Ethics and Honesty Policy Letter attached
Parent contacted by teacher
Grade in class reduced by one letter grade

*Note that this may be the same or a different class from the first offense
3rd offense Student receives a zero for the assignment/meets with teacher

Student referral completed, Ethics and Honesty Policy Letter attached

Grade in class reduced by one letter grade

Administrator and teacher will meet with student

Parent contacted by administrator

*Note that this may be the same or a different class from the first offense.

After the 3™ offense the student may be suspended from school and will receive an F in the course.
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Agreement for Use of Shoreline Student iBook/MacBooks
*subject to change by the district

District Policy Regarding Student iBook /MacBooks

v'The Apple iBook/MacBook that you will be issued is the property of Shoreline School District, and is made available to you as
a tool for learning.

v'Shoreline has established Apple iBook/MacBook usage standards which cover procedures and requirements for using the
computer.

v Like textbooks and other school property, an Apple iBook/MacBook is assigned to the student and MUST be returned to the
District at the end of the school year or upon withdrawal or transfer.

v'Before being issued an Apple iBook/MacBook, students and their parent/guardian must attend an orientation session (if
required by the school) and understand what is expected relative to the use of the computer. An agreement — signed by both
student and parent/guardian — to comply with the District’s iBook/MacBook rules and regulations is required before a laptop
will be issued to a student.

v'The use of an iBook/MacBook is a privilege that can be revoked. Inappropriate use or neglect of an iBook/MacBook can
result in limits to or loss of use of the iBook/MacBook.

V1t is the expectation that students will bring the iBook/MacBook to school each day unless instructed otherwise.

v'Students must not leave the laptop unattended at any time while at school or must follow all school procedures for securing
unattended laptops when necessary (athletic activities, etc.). Loss/theft of a laptop due to neglect is not a valid insurance claim
and full replacement cost will be charged to the student.

v/ The student is responsible for bringing the iBook/MacBook to school with a full battery charge each day. If a battery drains
due to heavy use during the school day, an emergency replacement battery will be available for use until the end of the school

day.

v/ Laptops should never be moved without shutting down or putting it in sleep mode. Moving a laptop while the hard drive is
spinning can both damage the hard drive and result in loss of data.

v Your iBook/MacBook comes pre-loaded with the all software you will need for your classes. You are not allowed to install,
un-install, or modify any application, game, or operating system component in part or whole.

v/ File-sharing, including downloading music, that violates copyright laws is not permitted. Any music or other commercial files
downloaded to the iBook/MacBook must be legally owned by the student user.
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General Handling and Required Care of the iBook/MacBook

* Student and Parent/Guardian will be charged for any damage resulting from abuse or mishandling, or loss of an Apple
iBook/MacBook due to neglect (the required SafeWare insurance coverage limits liability to $100 deductible in the case of
theft or accidental damage). A police report is required for any stolen iBook/MacBook.

* The laptop should never be opened at more than a 110 degree angle. Damage to the hinge and bezel brace around the screen
can occur if the laptop is opened too far.

* Do not mark the Apple iBook/MacBook in any way with markers, stickers, etc. Each Apple iBook/MacBook is labeled with
a district identification barcode. Do not remove this sticker.

* For your own health, when using the computer, it should be kept at least 18 inches from your eyes and the screen should be at a
lower level than your eyes.

* Do not insert foreign objects (paperclips, pens, etc.) into the ports (openings) of the Apple iBook/MacBook.

* Do not eat or drink near the Apple iBook/MacBook. There should never be any food or drink around the iBook/MacBook.
Damage due to spilled substances will not be covered by laptop insurance and student will be responsible for full repair cost.

* Use the Apple iBook/MacBook on a flat, stable surface. (The top of a stack of books is not a stable surface!) A computer that
falls on the floor may be irreparably damaged.

* After shutting down/powering off the Apple iBook/MacBook, it should be gently closed from the top center of the screen.

* When not in use, the iBook/MacBook shall be put to sleep, and gently placed in the storage sleeve.

Internet Rules and Expectations

* Shoreline’s Acceptable Use Agreement must be followed at all times. (see attached form 2314P)

* Any inappropriate web or email activity can result in loss of the Apple iBook/MacBook privilege. The use of proxy servers is
strictly forbidden and is a violation of the district’s network policy.

* If you unintentionally link to an inappropriate web site, report it to your teacher immediately so that district officials can
remove access to the site.

® All activity conducted on the Shoreline Internet/Network is monitored and can be tracked/traced. All use of the
Internet/Network should be to further the student’s education and enrich the student’s educational resources.
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| (leaning & Handling the iBook/MacBook Computer

IMPORTANT--Do not use water or other cleaning solutions on the Apple iBook/MacBook. Wipe the surfaces lightly with a clean
soft cloth. Always avoid touching the screen. When cleaning is necessary, ask your school’s Computer Technician or a teacher for
assistance.

v/ Store your Apple iBook/MacBook computer in an appropriate protective sleeve when not in use. Excessive scratches and
scuffs to the laptop exterior can result in repair fees assessed to the student.

v'Make sure hands are clean before using the iBook/MacBook — the trackpad and keyboard are delicate and must be cleaned by a
computer technician.

v When charging cable needs to be connected, be sure to line it up correctly when inserting and removing. Students are
responsible for damage to the charger port or connector pin resulting from mishandling.

vIf the battery is not charging, do not wiggle the power cord. Try removing it and fully reinserting it.

v'If you have problems with your iBook/MacBook, stop using the computer and ask your Computer Technician or a teacher for
help.

| Parent Information

v'The iBook/MacBook is meant for student use only. It is not meant to be a family computer or to be used by siblings in any
way that would compromise access by the student.

v/ Parents are responsible for supervising student Internet use while at home; the filtering services we implement on the district
network do not transfer to home use. Parental control software can be installed upon parent request to limit hours of use and or
access to the Internet — schools will be providing specific information on how to request this service.

v/ Parents should monitor the use of the computer at home to ensure that its primary function is academic and that students are
completing assigned school work rather then excessive gaming, chatting, etc.

v/ Use of Internet resources — including online curriculum content purchased by the district — will be an integral part of the

learning activities in your child’s classes. If you have reservations or objections about your child having access to the Internet
while at school, please contact your school administration to discuss the matter.
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Laptop Release Form

Please check off to confirm that you received each of the following on (date of distribution):

1 laptop w/battery Barcode #:
1 AC Power Adapter

6’ extension for adapter

1 duckhead

All items—excluding the laptop sleeve—must be returned by a specified date in June. I understand that I will be charged for any
missing equipment or cables.

* I have read the Shoreline iBook/MacBook Usage Standards.

* Tagree to comply with the Shoreline Acceptable Use Policy.

* Tunderstand that I may lose my iBook/MacBook privileges as a result of my inappropriate behavior, and may be financially
responsible for intentional damage or avoidable loss of any District Apple iBook/MacBook.

Student - Print your name here: Signature and date here:

,2010

I have read the Shoreline iBook/MacBook Usage Standards and Acceptable Use Policy for Internet/Network Services (2314P).

*  Tunderstand the procedures and requirements to which my student must comply, including the Shoreline Acceptable Use Policy.

* Taccept responsibility for any damage or neglect that may result from my student using the Apple iBook/MacBook, which may
result in monetary charges.

* Tunderstand that my student may lose his/her iBook/MacBook privileges and/or incur financial fees as a result of inappropriate
behavior, damage, neglect, or loss to any District iBook/MacBook.

Parent/Guardian - Print your name here: Signature and date here:

,2010

Current Address:

Phone Number:

For District Use Only:

Technology Fee Payment:

_ Check _ Credit Card

____ Cash _____ Money Order/Cashier’s Check
Scholarship Pending (circle one):  Full Partial

____ Other (specity: )
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KELLOGG’S EXPECTATION FOR LAPTOPS

During Instruction

Leaving Class

Passing Periods

Lunch

Laptop use for academic
purposes only during
instruction

NO GAMES

Have your laptop fully
charged for instruction

No food or open drink
containers when using

laptops

Water bottles away from
laptops

Lids down/Eyes up

Carry laptops with both
hands

Back up all schoolwork to
server daily.

Only academic files may

be saved to the server.

Lids closed

Put laptops in sleeves

Put headphones away

Laptops in sleeves

No headphones in hallways

No games

No on-line games. Okay
to use appropriate
desktop games

No food or drink
containers near laptops

Laptops at lunch only after
first 15 minutes

Listening to music OK

Trade in battery before
school or at lunch

Laptop drop-off for repairs
before school or at lunch

Discipline

District policies apply. Students should be aware of copyright rules, honesty and ethic regulations and appropriate use of

$100.00 deductible due for laptop repairs not covered by warranty

technology guidelines. Consequences may include, but are not limited to:

Classroom interventions
Lunch duty assigned by teacher

Phone call home

Referral to administration/parent contact
Add/modify restrictions to Internet access

Re-image of laptop
Detention
Suspension

Note: If restricted use of technology is necessary beyond the teacher/classroom intervention level, this will be at the

discretion of administration and may occur at any point.

Revised as per site council January 2007
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Kellogg Middle School
Academic Plan 2009-2010

Vision
ellogg is a learning community that values the diversity and dignity of all its members: students, staff, families an
community.
hrough a commitment to high expectations for academic success, a positive school climate, and a shared vision, we wi)l
teach and encourage each student to become self-reliant and a contributing member of the Kellogg community.

Class: Team

Tutorial/Silent Reading Period: Team Tutorial/Silent Reading.
Teacher: All teachers Communication:
Purpose:

* Toimprove students preparation for class and study skills
* Toimprove students’ reading achievement and to develop a positive attitude toward reading

Organization:
Teacher teams determine distribution of students

e Silent Reading (SR): 2 Days/week — Monday/Tuesday
* Team Tutorial (TT): 2 Days/week — Wednesday/Thursday
e SR/TT/School activities: 1day/week — Friday

Rationale:
Team Tutorial:
* Increase student organization and independence.
* Increase homework completion.
* Increase student success by providing opportunity for students to organize their work, set goals and clarify
directions.
* All school districts in the State of Washington are required to set goals for increasing the number of students who
meet the state benchmark in reading.
* Shoreline School District’'s goal is to increase this number of students meeting the benchmark in reading by 25%
over the next three years.
* Research has shown that independent silent reading on a daily basis is one of the most effective ways of
increasing students’ reading achievement. In addition, this type of program helps students develop more positive
attitudes about reading.

Essential Learnings:
Reading
* The student understands and uses different skills and strategies to read.
* The student understands the meaning of what is read.
* The student reads different materials for a variety of purposes
* The student sets goals and evaluates progress to improve reading.
Materials:
Team Tutorial:
* Laptop with updated iCal
* PersonaliCal
* Notebook
* Assignments
Silent Reading:
* Reading material from one of the following sources: libraries (school or public), home, or classroom.
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* Reading material must be consistent with school guidelines.

v" Books identified as Accelerated Reader or Reading Counts with corresponding test from school or Public Library.
Examples of appropriate material include: fictional novels, short stories,
poetry, anthologies, and nonfiction books on a variety of topics (biographies, science & nature, history,
sports & hobbies)
Examples of inappropriate material include: Catalogs, magazines, newspapers, advertisements, joke
books, most comic books, or any material that disrupts the learning environment.

Team Tutorial Student Expectations:
1. Organization:

Students will...
. Check & update personal iCal
. Write goals for today’s Team Tutorial
. Organize Binder
. Back up to server 1 time per week (scheduled per class)
2. Homework:
Students will...
. Ask questions
. Clarify directions
. Work on assignments
. Work in groups
. Work independently
3. Getting help from one of your teachers during tutorial:
* Ask your classroom teacher for a pass during tutorial in advance
* Present the pass to your tutorial teacher at the beginning of tutorial before going for help
* If you leave the help class before the end of tutorial, ask for a pass back to your regular tutorial class.

Silent Reading Classroom Expectations:

* Be prepared with appropriate reading material.

* Read silently the entire period.

* Read a minimum of one Accelerated Reader (AR) or Reading Counts book over the trimester in the appropriate
zone or Lexile.

* Take and pass the corresponding Accelerated Reader or Reading Counts test one week before the end of each
trimester.

* Maintain a reading log, keeping track of daily reading habits and tests passed.

* Create and maintain a classroom atmosphere conducive to silent reading.

Grading Criteria/Procedures:

INDICATORS
* Team Tutorial: Weekly Goal Sheet — recorded by student
* Silent Reading: 1AR book and test per trimester (Reading log. See 5" bullet above)

Team Tutorial/Silent Reading Period will be graded on a Satisfactory/Unsatisfactory basis. For a Satisfactory team tutorial
silent reading grade students will be required to record their goals on a weekly goal sheet for team tutorial and read one
elerated Reader book per trimester. Students will be required to take a test on their AR book and receive a passing score of
o or higher. Those students who do not fulfill the one book requirement or who do not take or pass a test will be graded
atisfactory. Grades will be recorded on progress reports and on report cards. Students must take their AR test one week prior
1e end of the grading period.

R T R S R e e R T R T R S S
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Kellogg Middle School 2009-2010 Progressive Discipline Referral Form
*Exceptional Misconduct (see student planner) will result in immediate referral to school administrator

Student: Grade: Date:

Teacher: Class: Period:

Step One: Date of incident:
Brief description:

o  Told the expected behavior/redirected to schoolwork
o  Teacher begins referral process

Step Two: Date of incident:
Brief description:

o Told the expected behavior/redirected to schoolwork
o  One day lunch duty assigned (email security) or teacher may assign classroom lunch detention
o  Notity counselor, assistant principal

Step Three: Date of incident:

Brief description:
o Told the expected behavior/redirected to schoolwork
o  Teacher telephoned/emailed parent on
o  Lunch duty or lunch detention assigned for 3-5 days (email to security)
o  Notify counselors, assistant principal

Step Four: Date of incident:

Brief description:
o  Told the expected behavior/redirected
o  Telephone/emailed parent (date)
o  Counselors may set up teacher/student/parent conference, especially if multiple referrals
o  Referral copy to administration, parent contacted by administration
o  Referral paperwork mailed home; copy to teacher
Additionally, at step four one or more of the following will occur : Comments/Follow-up:

Loss of privileges such as a school dance, activities
Loss of out of school technology privileges

Loss of class period

Suspension

Mediation

Other:

Tardy Policy
Attendance is key to a student’s success. Consequences for tardies:
1st and 2nd tardy - per trimester - Teacher administers consequence.
3rd tardy - Teacher administers consequence and contacts parents by phone or email
Security emailed /student assigned lunch duty
4th tardy and beyond - Teacher sends Student Referral Form to assistant principal
Consequences assigned. Parent and teacher notified.
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DISCIPLINE POLICY
It is our intent to develop respect for self and others. To maintain order and security, to provide a suitable learning environment, and to teach
responsible behavior, we believe that the enforcement of the school rules is the joint responsibility of students, parents, and the school staff.
Cooperation between these groups is necessary to achieve our goals of suitable and responsible behavior.

Goals:

1. To develop respect for self and others.

2. To provide a suitable learning environment.
3. To maintain order and security.

4. To teach responsible behavior.

Instructional discipline strategies include:

Teachers develop behavior expectations for the classroom

Students and parents will review the student planner and expectations at school and at home

Teachers teach classroom and school expectations

Classroom expectations are made available to parents/students

Lessons will be taught via classes/grade levels on topics such as harassment, bullying, cheating/plagiarism
School-wide review of expectations on a regular basis

Communication with students, staff and parent/guardians

Consequences assigned following district guidelines

ANEN

ANENENENENEN

Student misconduct of a severe nature will require immediate action. The student will be removed from the classroom and directed to the
office

Rules of Student Conduct

Students shall comply with all rules of conduct adopted by the district in this or other
policies. Failure to do so shall be sufficient cause for corrective action. The rules shall be
enforced by school officials:

¢ on the school grounds during and immediately before or immediately after school hours;

* on the school grounds at any other time when the school is being used by a school group(s);
¢ off the school grounds at a school activity, function, or event; or

¢ off the school grounds if the actions of the student materially or substantially affect

the educational process.

Student Discipline

{Excerpt of Policy #3310, Student Discipline}

The methods employed in enforcing the rules of the school involve professional judgment. The following factors should be
considered:

1. Consistency from day to day, student to student, and teacher to teacher;

2. Severity of the misconduct;

3. The student’s nature and prior behavior;

4. Fairness to the student, parent, and others;

5. Effectiveness; and

6. Effect of misconduct on the educational environment by the administrator.
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Misconduct/Discipline Categories

1. Alcohol/Chemical Substances — Possession, use, distribution, showing evidence of
having consumed, selling, soliciting or facilitating the sale of alcohol or illegal drugs is
prohibited. Possession of drug paraphernalia or any item purported to be such is also
prohibited. While in attendance at school or school-sponsored events, students must
remove themselves immediately from any situation where such activities are occurring.
Students understand that the community encourages them to report any situation which
poses a danger to the health or safety of themselves and fellow students or which
represents a violation of state laws, district policy, and the code to which school leaders
are committed.

2. Alteration of Records — The falsification, altering or destroying a school record or any
communication from home and school is prohibited.

3. Arson — The intentional setting of fire or possession fire ignition devices is prohibited.

4. Assault/Threat/Battery — Assault is defined as a physical or verbal threat and is
prohibited. Battery is defined as violence to persons and also is prohibited.

5. Attendance —Daily attendance of all students who are enrolled is required in a

accordance with state law and district policy. To be counted as being in attendance, the student must
be enrolled for at least 50% or the equivalent of three courses of the school day.

Students will attend regularly scheduled classes and activities unless officially excused

by the designated person(s) at the building level. Students and parents are cautioned

that excessive and/or unexcused absenteeism, regardless of reason, may result in loss

of credit and/or corrective actions even though a student completes average or above

average work while in attendance.

6. Burglary — Breaking in to a school with or without intent to steal is prohibited.

7. Cheating - Any student who knowingly submits the work of others represented as his or
her own shall be considered to have cheated. Cheating also includes the aiding and
abetting of cheating by others by falsifying, altering, or destroying student records in any
form.

8. Closed/Open Campus — Students in grades K through 8 are required to remain on
school grounds from the time of arrival until officially excused. Secondary students are
expected to follow the closed/open campus guidelines established at each site.

Students who do not conduct themselves in a responsible manner or frequent
designated restricted areas adjacent to the school while utilizing open campus privilege
may lose this privilege. Students who leave the campus after having their open campus
privilege revoked are subject to further disciplinary action including suspension or
expulsion.

9. Cooperation with School Personnel, School Rules, or District Policies — Students must
obey the lawful instruction of school district personnel.

10.Criminal Behavior — Students who involve themselves in criminal acts on school
property, off school property at school-supervised events, or off school property when
such acts have a detrimental effect upon the maintenance and operation of the schools or
the district are subject to corrective action by the school as well as potential prosecution
under the law.

11.Cumulative Violations — In the school community, the frequency with which students
violate various school policies, rules, and regulations is often of equal or greater concern
than individual violations. Discipline is based on the cumulative effects of these acts.

12 Dress and Appearance — Dress and appearance must not present health or safety
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problems or cause disruption in accordance with Policy #3224, Student Dress.

13 Disruptive Conduct — Conduct which materially and substantially interferes with the
educational process is prohibited.

14 Drugs (illegal) — See definition under “Alcohol and Chemical Substances,” item #1.

15.Explosives — Possession, use, or threat of explosives on school property or at
school-sponsored events is prohibited.

16 Extortion, Blackmail, or Coercion — Obtaining money or property by violence or threat of
violence, or forcing someone to do something by force or threat of force, is prohibited.

17 False Accusations/Defamation - Students shall not make untrue charges of wrongful
conduct or other defamatory statements.

18. Fighting — The act of quarrelling involving physical and/or verbal actions that may lead to
violence, bodily contact, in or around school property, are subject t disciplinary action.

19 .Forgery — The act of fraudulently using in writing the name of another person or falsifying
times, dates, grades, addresses, or other data on school forms is prohibited.

20.Gambling — The act of gambling or facilitating the gambling of others is prohibited.

21.Gang Affiliation/Symbols — Gang activity or displaying the symbols of gang affiliation is
prohibited. A “gang” consists of three or more persons, has identifiable leadership, and

on an ongoing basis, regularly conspires and acts in concert mainly for criminal purposes.
Gang symbols include the use of hand signals, handwriting and/or the presence of

apparel, jewelry, accessories, graffiti, or manner of grooming which by virtue of its colors,
arrangement, trademark, symbol alteration, or any other attribute denotes membership in

a gang.

22 Harassment/Hazing/Bullying — Students shall not participate in, conspire
to participate in, or conspire for others to engage in harassing acts that
injure, degrade or disgrace, or tend to injure degrade or disgrace other
individuals. Harassment is an attack on another person that can be per-
petrated by individuals or groups in verbal, written (including those that
are electronically transmitted), or physical actions. Some of the
prohibited behaviors include, but are not limited to: verbal taunts, name-calling
and put-downs; physical violence, physical restraint, and attacks; threats
and intimidation; extortion or stealing of money and possessions; or
exclusion from the peer group. “Bullying” is generally systematic or re-
peated acts of harassment used to threaten, intimidate, or abuse another
person or group. (See Policy #3308, Prohibition of Harassment,
Intimidation, and Bullying)

23 Identifying Self — All persons must, upon request, identify themselves to proper school
authorities in the school building, on school grounds, or at school-sponsored events.

24 Lasers & Similar Devices — Possession or use of lasers and similar devices which is not
authorized in advance by school authorities is prohibited.

25 Littering — throwing, dropping, depositing, or discarding of litter is prohibited on public
property.

26.Loitering — Students are expected to not arrive more than thirty minutes before school
and to leave the school campus at the official close of the school day unless engaged in a
school-related activity or unless permission to remain has been granted.
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27 Malicious Mischief — Malicious Mischief--inflicting property damage or the willful tampering
with someone's property without his/her permission is prohibited.

28.Motor Vehicle Violations — Although driving of motor vehicles to school by students is
permitted, it is not encouraged. Students who choose to drive motor vehicles to school
must: (a) observe all rules of safe driving on and around school property; (b) park in the
area so designated by building administrators; and (c) comply with any registration
procedures that may be required by building administrators. Refusal to adhere to these
conditions may result in the loss of the privilege of parking on school property and/or
other disciplinary action.

29 .0Over-the-Counter /Controlled Substances — Abuse of over-the-counter and controlled
substances is prohibited.

30.Robbery — Stealing from an individual by force or threat of force is prohibited.

31.Sexual Harassment — Harassment because of a person’s gender, like other forms of
harassment, is prohibited. Sexual harassment may include, but is not limited to:
demands for sexual favors in exchange for preferential treatment or something of value;
stating or implying that a person will lose something if he or she does not submit to a
sexual request; penalizing a person for refusing to submit to a sexual advance or
providing a benefit to someone who does; making unwelcome, offensive or
inappropriate sexually suggestive remarks, comments, gestures, or jokes or remarks of a
sexual nature about a person’s appearance, gender, or conduct; using derogatory sexual
terms for a person; standing too close, inappropriate touching, cornering, or stalking a
person; or displaying offensive or inappropriate sexual illustrations on school property.
Any student who believes that he or she has been subjected to sexual harassment or
intimidation by any person, including students and staff, should contact a building
counselor or administrator immediately. (See Policy #8700, Sexual Harassment.)

32.Smoking/Chewing Tobacco — Tobacco possession, selling, or use by students is not
permitted on or near school property. Near school property is defined as being within
the line of sight from the school.

33.Student Expression Violation — Freedom of student expression is part of the district’s
instructional program. Freedom of speech may not be used to disrupt the educational
process or interfere with the rights of others. Students’ rights extend to those things that
are not offensive, illegal, or immoral. The compliance of the procedure related to
freedom of student expression is expected of all students (see Policy #3220, Freedom
of Expression).

34 Tardiness — Students are expected to be punctual in arriving at school and to each of
their classes.

35.Telecommunication Network Violations— Unauthorized, illegal or inappropriate use of the
district’s telecommunication network system is prohibited.

36.Theft — Stealing is prohibited.

37.Trespass — Being present in an unauthorized place or refusing to leave when ordered to
do so is prohibited.

38.Unlawful Interference With School Authorities — Interfering with administrators or teachers
in the exercise of their lawfully assigned duties is prohibited.

39.Vandalism — Destruction of school property is prohibited. (The student’s grades or
diploma may be withheld in accordance with state law.)

40.Vulgar or Lewd Conduct — Any lewd, indecent, profane, or obscene act or expression is
prohibited.
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41.Weapons and Other Dangerous Devices - Students shall not possess, display, handle,
or transmit weapons, other dangerous devices or any item which reasonably appears to

be such, including but not limited to guns, knives, clubs, metal knuckles, daggers,
chemical inhalants, or any other potentially dangerous implement on school property or at
school-sponsored events. Any exception to the above will require explicit permission.
Permission may be granted for the purposes of dramatic productions and exhibitions.
Permission will be determined on a case-by-case basis through approval of the District
instructional Materials Committee (see Policy #2311, Selection and Adoption of
Instructional Materials).

Persons over 18 years of age and persons between 14-18 years of age with written
parental or guardian permission may possess personal protection spray devices on
school property. No one may deliver a spray device to anyone under 14 or to anyone
between 14-18 years of age who does not have parental permission. Spray devices
may not be used other than in self-defense as defined by state law. Possession,
transmission, or use of personal protection spray devices under any other circumstances
is a violation of district policy.

Exceptional Misconduct

The following types of misconduct have been designated by the district as exceptional misconduct after consultation with an ad hoc citizen’s
committee. As such, certificated administrators may impose a short-term or long-term suspension for violation of these rules even if another form of
corrective action has not previously been imposed upon the student for misconduct of the same nature.

¢  Alcohol/Chemical Substances . Harassment/Hazing/Bullying
e Alteration of Records . Malicious Mischief

*  Arson . Robbery

e Assault/Threats/Battery . Sexual Harassment

e  Burglary/Theft . Smoking/Chewing Tobacco
*  Cheating . Student Expression Violation
e  Cooperation with School Personnel . Telecommunication Network
e Criminal Behavior Violation

¢  Disruptive Conduct . Unlawful Interference

e  Explosives . Vandalism

3 Extortion, Blackmail 3 Vulgar or Lewd Conduct

e False Accusation/Defamation . Weapons

*  Fighting

¢  Forgery

*  Gang Affiliation/Symbols

Student Conduct and Corrective Actions for Misconduct

Misconduct Action That May Be Taken
Alcohol and/or Chemical Secondary Students, First Offense: (a) a suspension of 11 to 90 days; or (b) a
Substances three-day suspension if the student agrees to attend a drug

assessment/education program at a state-approved agency and waive his or her
right to appeal. Under the second option, the student will be returned to school
on a probationary basis upon proof of enrollment and will be removed from
probation upon completion of the program.

Secondary Students, Second Offense: Suspension for 11 to 90 days.
Secondary Students, Third or more Offense: Expulsion

Elementary Students, First Offense: (a) a suspension of up to 90 days (10 days
maximum for grades K-4); or (b) a three-day suspension if the student agrees
to attend a drug assessment/education program at a state-approved agency and
waive his or her right to appeal. Under the second option, the student will be
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returned to school on a probationary basis upon proof of enrollment and will
be removed from probation upon completion of the program.

Elementary Students, Second or more Offense: Suspension for the
remainder of the grading period

Smoking and/or Chewing First Offense: (a) conference with students and/or parents; or (b) disciplinary
Tobacco action

Second Offense in same school year: (a) long-term suspension; or

(b) short-term suspension if the student agrees to attend an approved tobacco
awareness/education program and waive his or her right to appeal. Under the
second option, the student will be returned to school on a probationary basis
upon proof of enrollment and will be removed from probation upon
completion of the program.

Third Offense in same school year: Suspension of 11 to 90 days

Weapons, Explosives Minimum Expulsion, notification to law enforcement

Firearms Minimum Possession of firearms on school property will result in a
one-year mandatory expulsion, subject to appeal, and
notification to parents & law enforcement

{RCW28A.600.420
Assault, Fighting Minimum Short-term suspension
Maximum Long-term suspension

- 60 school days/middle school
- 90 school days/high school
Arson, Vandalism Minimum Short-term suspension

Maximum Long-term suspension

- 60 school days/middle school
- 90 school days/high school
Disruptive Conduct Minimum Short-term suspension

Maximum Long-term suspension

- 60 school days/middle school
- 90 school days/high school
Gang Affiliation or Minimum Short-term suspension

Symbols Maximum Long-term suspension

- 60 school days/middle school
- 90 school days/high school
Harassment/ Bullying/ Minimum Short-term suspension

Hazing Maximum Long-term suspension

- 60 school days/middle school
- 90 school days/high school
Cooperation with School Minimum Short-term suspension

Personnel Maximum Long-term suspension

- 60 school days/middle school
- 90 school days/high school

Readmission Application Process

Any student who has been suspended or expelled may apply to be readmitted at any time. The application shall be submitted to the principal of the
school which the student wishes to attend.

The application shall include:

1. Reasons the student wants to return and why the request should be considered;
2. Evidence which supports the request; and
3. A supporting statement from the parent or others who may have assisted the student.

The principal shall consider the application, consult with the superintendent, and advise the parent and student of his or her decision in writing within
five (5) school business days of receipt of such application. Readmission may be contingent upon any reasonable condition proposed by the
principal.
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MIDDLE SCHOOL HANDBOOK REVIEW STATEMENT
(Please return to your First Period Teacher)

2009-2010

Kellogg’s student handbook is posted on Kellogg's web site at:
http:/ /schools.shorelineschools.org /kellogg /
Students may also download to their desktop.

Student Name (Print)

First Period Teacher

I have read the 2009-2010 Kellogg Student/Parent Handbook and reviewed it with my student. I am
aware of the policies, procedures, and expectations of Kellogg Middle School and the Shoreline
School District contained in this handbook.

Student Signature Date

Parent/Guardian Signature Date

Parent email:

*May we share this with PTSA and Kellogg Middle School Broadcast Database?

Circle yes or mno (if left blank, we will assume the answer is yes)

If you have any questions or concerns, please call the school office at 368-4783.
If you have more than one child at KMS, each child will be required to return a copy of the signed agreement.

Cell Phone Agreement * part of the handbook rules and regulations

Students who wish to carry a telephone pager and/or a cell phone for family purposes must have written permission on file in the main
office and register with our security person at the school. Pagers and cell phones are brought at the student’s own risk. In order to
prevent disruption to the educational process, the pager/cell phone must be kept out of sight and handled in a manner so that no one
else is aware of its presence. Students will not be allowed to respond to pages or calls during class or use their phone in such a manner
that impacts the learning or safety of others. Failure to comply will result in school discipline. No photos/videos, including from
phones, will be allowed without administrative or teacher approval.

IF your student is bringing their cell phone to school, please indicate the style, color and other identifying information you would like
to share:

Brand
Color
Other
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